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NEWSPAPER/MAGAZINE ARTICLE SUBMISSION FORM
Instructions: Please fill in as much detail as possible to help create a well-rounded article.
1. General Information
· Your Name:
· Your Email:
· Your Contact Number:
· Preferred Method of Contact (Email/Phone):
2. Article Focus
· What is the main subject of the article?
(Business, event, organizsation, topic, personal story, etc.)
· Provide a brief summary of the subject:
(Describe in a few sentences what the article is about.)
3. Business/Organisation Details (if applicable)
· Business/Organisation Name:
· Founder(s)/Key People Involved:
· Date Established:
· Mission & Vision:
· Products/Services Offered:
· Website/Social Media Links:
4. Event Details (if applicable)
· Event Name:
· Date & Time:
· Location:
· Purpose of the Event:
· Key Highlights or Special Guests:
· Expected Audience/Attendance:
5. Interview Questions & Personal Insights
· What inspired the creation of this business/event/topic?
· What challenges have you faced along the way?
· What are some key achievements or milestones?
· How does this impact the community or industry?
· Are there any personal anecdotes or stories related to this subject?
6. Additional Information
· Who else should be mentioned in this article (contributors, supporters, etc.)?
· Are there any statistics, facts, or relevant data you’d like included?
· Do you have any quotes you would like featured?
7. Media & Visuals
· Do you have high-quality images or graphics to accompany the article?
(If yes, please attach or provide a link.A minimum of 2 photos would be preferred)
· Do you have video footage or social media clips that can be referenced?
8. Publication Details
· Preferred publication date (if any):
· Are there any specific points you’d like emphasised in the article?
· Would you like to review the article draft before publication?
9. Consent & Agreement
· Do you grant permission for this information to be used in a published article? (Yes/No)
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